
Pay.gov Payment Instructions 

 

1. Go to https://www.pay.gov/public/home 
2. Type “DLA” in the Search bar and select “Search.” 

 

 
3. Scroll down to DFAS Columbus Form 6355 and select “Continue.” 
 

 
 

 

https://www.pay.gov/public/home


4. Under DFAS Columbus Form 6355 select “Continue to the Form.” 
 

 
 

 
 

 

 

 

 

 

 

 



Complete this form in its entirety and select “Continue” when finished.  Be sure to select ‘Other’ as the correct 
Payment Type and include specific details about the reason for your payment in the “Payment Information” block.  
The “Payment Information” must contain the following information for proper processing: FOIA (to ensure 
processor will route to the correct department), Applicable Major Supply Chain , Request Number, and the Line 
of Accounting.  The Line of Accounting for a non-energy FOIA request is 97X4930.5CBX 001 2630 S33189 and the 
Line of Accounting for an energy FOIA request is as follows, 97X4930.5CFX 001 2630 S33189.  These steps will 
ensure your payment is applied correctly. 

 



5. Select your payment method then click “Next.” 

 

6. Complete this form in its entirety and select “Review and Submit Payment” when finished. 

 
7. A payment confirmation email will be sent to you.  Please e-mail the confirmation number to the DLA 

FOIA mailbox and keep this for your records. 
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